
PERMIT APPLICATION: What you need to know. 

1) Ensure your address is in Castle Hills, San Antonio, Texas 78213. (see Map)

2) There is a Castle Hills subdivision in Lewisville, Texas that is not us.

3) We can take credit card payment over the phone, we do not have online payment 

processing at this time. There is a 5% additional fee for credit card.

4) Visa, Mastercard or Discover accepted only. We cannot accept American Express.

5) New Construction, Remodel, Accessory or Addition permits require a plan 

review. See permit application for plan submission options.

6) A Plan Review takes 10 - 14 business days.

7) Work started without a permit will incur a double fee.

8) Inspections are required in the City of Castle Hills. You must call us, by 3:45 pm the 

day before, to schedule inspections. 210-293-9675.

9) Our permits window is open Monday-Thursday from 8:00am - 4:00�m and Friday 

from 8:00am - 3:00pm.

10)  You can email (permits@castlehills-tx.gov) or fax your permit application to 210-

342-4525.

11) Permits are typically issued for 30 days for electrical, mechanical, plumbing. If more 

time is needed, please let us know at the time the permit is being processed.

12) Remodel, accessory or addition permits are typically issued for 6 months. If more 

time is needed, please let us know at the time the permit is being processed.

13) There is no fee to register as a contractor. We will need copies of the driver's license 

for the principle of the company, State Masters license, and any other licensing

(backflow, irrigation) as appropriate. A certificate of insurance naming the City of 

Castle Hills, 209 Lemonwood Dr, as a certificate holder is required.

14) We require the Master's license holder to pull permits.

15) Sign the permit application. Unsigned applications will not be processed.

16)  We third party building inspectors, but call us for inspections. 210-293-9675.

17) Contractor work hours are M-F 8:00am to 5:00pm, Saturdays 9:00am to

4:00pm. NO working on Sundays or City Holidays.

Thank you for your business in Castle Hills! 



CITY OF CASTLE HILLS ■ 209 Lemonwood Drive ■ Castle Hills, TX 78213
permits@castlehills-tx.gov ■ 210-293-9675 ■ Fax 210-342-4525 

PERMIT APPL/CATION 

ifHIS IS NOT A PERMIT--WORK IS PROHIBITED UNTIL A PERMIT IS ISSUED. 

Date Permit Number 
------------- -------------

USE OF PROPERTY: Residential Commercial Project Type 
-----------

�ddress Where Work Will Be Performed 
----------------------

(Must enter address here) 

Property Owner Name 
-----------------------------

(Homeowner Name or Business Name) 

Owner Address 
--------------------------------

(If different from address above-no PO Boxes) 

Owner Telephone(s) _________ Email: _______________ _ 

General Contractor 
-------------------------------

(If Applicable) (GC Business name and Business Owner name) 

GC Address _______________ Email ____________ _ 
Street (no PO Boxes) 

GC Office Phone # 

City Zip 

----------------

Sub Contractor 

GCCell 
------------

---------------------------------

(Contractor Business name and Business Owner name) 

Subcontract Address 
------------------------------

Street (no PO Boxes) City Zip 

Subcontract Office Phone # Contractor Cell 
------------ ----------

Em a i I _________________ Contractor Name ____________ _
(Required) 

Trade License No. _____________ License Expiration _________ _ 

Name of person requesting permit _______________________ _ 
(Type or Print legibly) 

iT otal market value for this project is ______________ _
(Dollar amount required) 

DESCRIPTION OF WORK TO BE PERFORMED UNDER THIS PERMIT - REQUIRED 

Use extra sheets and/or attach plats, surveys, plans, specifications, asbestos survey and related information and graphics.

Incomplete applications will not be accepted. 

THIS IS A TWO PAGE APPLICATION- SEE PAGE 2 FOR CERTIFICATION STATEMENTS 

Signature of applicant _________________ Date signed _________ _ 

Complete PDF plan renderings are highly preferred, however, you may also submit 3 complete sets of plans 
along with a completed application.         Plans Received: _____
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YOU NEED A PERMIT FOR (INSPECTION REQUIRED WHERE INDICATED): 

**Any work started without a permit incurs a double fee!** CALL 210-293-9675 
ADDITIONS -- INSPECTION 

SHED, POOL/SPA, GARAGE, CARPORT 

ANY CONCRETE POUR/FOUNDATION OR FLATWORK �EPAIRS -- INSPECTION 

BEVERAGE (LIQUOR LICENSE COMMERCIAL) 

CERTIFICATE OF OCCUPANCY {COMMERCIAL & RESIDENTIAL) -- INSPECTION 

CURB CUTS/DRIVEWAYS -- INSPECTION 

DECKING -- INSPECTION 

DEMOLITION -- INSPECTION 

DUMPSTER 

ELECTRICAL WORK -- INSPECTION 

ESTATE OR GARAGE SALES 

FENCE -- INSPECTION 

FOOD LICENSE {FOOD TRUCKS, RESTAURANTS) 

GARAGE (CONVERSION OR ADDITION)- INSPECTION 

IRRIGATION/BACKFLOW- INSPECTION (REQUIRES A LICENSED IRRIGATOR/BACl<FLOW SPECIALIST) 

MECHANICAL {A/C AND DUCTWORK) -- INSPECTION 

NOISE PERMIT 

PET LICENSE (NO MORE THAN 4 PETS ALLOWED PER HOUSEHOLD) 

PLUMBING-- INSPECTION 

POOLS/SPA-- INSPECTION 
- ELECTRICAL FOR POOL PUMPS

ROOFING/ RE-ROOF -- INSPECTION 

REMODEL WORK (BUT NOT COSMETIC WORK) -- INSPECTION 
- ELECTRICAL, PLUMBING, HVAC/MECHANICAL, WATER HEATERS

SIGNS (BOTH TEMPORARY AND PERMANENT) -- INSPECTION 

SOLICITOR 

SPECIAL EVENT PERMIT 

STRUCTURAL {WALLS, BEAMS) -- INSPECTION 

TREE TRIMMING OR REMOVAL (NO OAK TRIMMING FEBRUARY 15r To JULY 15r) 

WATER HEATER / WATER SOFTENER -- INSPECTION 

WINDOWS AND DOORS REPLACED- INSPECTION 

ELECTRONIC PLANS SUBMISSION FOR REVIEW ARE HIGHLY SUGGESTED. ROLLED PAPER PLANS MAY 

RESULT IN A DELAY IN REVIEW.

Visit www.cityofcastlehills.com for more information on permits., permit fees and our codes of 

ordinances. 






